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Laminated quick reference card showing step-by-step instructions and shortcuts for how to use Microsoft
Office Excel 2010. This guide is suitable as a training handout, or simply an easy to use reference guide, for
any type of user. The following topics are covered:

Creating Workbooks, Entering and Editing Data, Undo and Redo, Resizing Column Width and Row Height,
Inserting and Deleting Rows Columns and Cells, Clearing Cells, Clearing Formatting, Formatting Numbers
and Cells, Aligning and Merging Cell Contents, Borders and Grids, Viewing the Worksheet as it will Print,
Entering Dates, Entering Sequences.
Entering Formulas & Functions, Entering a SUM Function Quickly, Absolute vs. Relative Cell References.
Copying and Moving Data: Copying to Adjacent Cells; Cut, Copy, Paste; Drag & Drop.
Sheet Features: Renaming, Moving, Copying, Selecting, Inserting, Deleting Sheets.
Editing Multiple Worksheets Simultaneously, Copying Data and Formatting to Multiple Worksheets.
Previewing, Printing and Page Setup, Printing a Specific Area, Using Page Break Preview to Adjust Page
Breaks, Repeating Rows/Columns on Every Page.
Working with Previous Versions (Compatibility Mode).
Also includes: Lists of Selection and Movement Shortcuts.

This guide is one of several titles available for Excel 2010: Excel 2010 Introduction; Excel 2010 Tables,
PivotTables, Sorting & Filtering; Advanced & Macros; Charts & Sparklines; Functions & Formulas.
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From reader reviews:

Keisha Kent:

The feeling that you get from Microsoft Excel 2010 Introduction Quick Reference Guide (Cheat Sheet of
Instructions, Tips & Shortcuts - Laminated Card) is the more deep you excavating the information that hide
into the words the more you get serious about reading it. It does not mean that this book is hard to
comprehend but Microsoft Excel 2010 Introduction Quick Reference Guide (Cheat Sheet of Instructions,
Tips & Shortcuts - Laminated Card) giving you joy feeling of reading. The copy writer conveys their point in
particular way that can be understood by anyone who read it because the author of this publication is well-
known enough. This particular book also makes your own vocabulary increase well. So it is easy to
understand then can go to you, both in printed or e-book style are available. We propose you for having this
kind of Microsoft Excel 2010 Introduction Quick Reference Guide (Cheat Sheet of Instructions, Tips &
Shortcuts - Laminated Card) instantly.

Eric Frances:

A lot of people always spent their particular free time to vacation or even go to the outside with them friends
and family or their friend. Do you realize? Many a lot of people spent many people free time just watching
TV, or playing video games all day long. If you wish to try to find a new activity that is look different you
can read a book. It is really fun in your case. If you enjoy the book that you read you can spent the entire day
to reading a reserve. The book Microsoft Excel 2010 Introduction Quick Reference Guide (Cheat Sheet of
Instructions, Tips & Shortcuts - Laminated Card) it is extremely good to read. There are a lot of individuals
who recommended this book. These people were enjoying reading this book. When you did not have enough
space to create this book you can buy the actual e-book. You can m0ore simply to read this book from your
smart phone. The price is not to cover but this book offers high quality.

William Reynolds:

Is it you who having spare time in that case spend it whole day simply by watching television programs or
just laying on the bed? Do you need something new? This Microsoft Excel 2010 Introduction Quick
Reference Guide (Cheat Sheet of Instructions, Tips & Shortcuts - Laminated Card) can be the response, oh
how comes? A book you know. You are thus out of date, spending your spare time by reading in this
completely new era is common not a nerd activity. So what these textbooks have than the others?

Julia Jenkins:

A lot of publication has printed but it is different. You can get it by internet on social media. You can choose
the very best book for you, science, amusing, novel, or whatever through searching from it. It is called of
book Microsoft Excel 2010 Introduction Quick Reference Guide (Cheat Sheet of Instructions, Tips &
Shortcuts - Laminated Card). You can include your knowledge by it. Without making the printed book, it
could add your knowledge and make anyone happier to read. It is most crucial that, you must aware about



guide. It can bring you from one location to other place.

Download and Read Online Microsoft Excel 2010 Introduction
Quick Reference Guide (Cheat Sheet of Instructions, Tips &
Shortcuts - Laminated Card) Beezix Inc #3S041OFX5B6



Read Microsoft Excel 2010 Introduction Quick Reference Guide
(Cheat Sheet of Instructions, Tips & Shortcuts - Laminated Card)
by Beezix Inc for online ebook

Microsoft Excel 2010 Introduction Quick Reference Guide (Cheat Sheet of Instructions, Tips & Shortcuts -
Laminated Card) by Beezix Inc Free PDF d0wnl0ad, audio books, books to read, good books to read, cheap
books, good books, online books, books online, book reviews epub, read books online, books to read online,
online library, greatbooks to read, PDF best books to read, top books to read Microsoft Excel 2010
Introduction Quick Reference Guide (Cheat Sheet of Instructions, Tips & Shortcuts - Laminated Card) by
Beezix Inc books to read online.

Online Microsoft Excel 2010 Introduction Quick Reference Guide (Cheat Sheet of
Instructions, Tips & Shortcuts - Laminated Card) by Beezix Inc ebook PDF download

Microsoft Excel 2010 Introduction Quick Reference Guide (Cheat Sheet of Instructions, Tips &
Shortcuts - Laminated Card) by Beezix Inc Doc

Microsoft Excel 2010 Introduction Quick Reference Guide (Cheat Sheet of Instructions, Tips & Shortcuts - Laminated
Card) by Beezix Inc Mobipocket

Microsoft Excel 2010 Introduction Quick Reference Guide (Cheat Sheet of Instructions, Tips & Shortcuts - Laminated
Card) by Beezix Inc EPub

Microsoft Excel 2010 Introduction Quick Reference Guide (Cheat Sheet of Instructions, Tips & Shortcuts - Laminated
Card) by Beezix Inc Ebook online

Microsoft Excel 2010 Introduction Quick Reference Guide (Cheat Sheet of Instructions, Tips & Shortcuts - Laminated
Card) by Beezix Inc Ebook PDF


